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Presentation and Style of Books and Articles in Hebrew in the Humanities
Guidelines for Authors

1. Regulations 
· E-mail a copy to the Publications Department of the Van Leer Jerusalem Institute: yonar@vanleer.org.il. or mail it to: The Van Leer Jerusalem Institute, Publications Department, P.O.Box 4070, Jerusalem 91040, Israel.

· Attach a title page with the author’s name, address, telephone number, fax number, and e-mail address. Include the author’s academic, professional, or other affiliation.

· Obtain permission from copyright holders where necessary (for example, for the publication of stanzas of a poem, maps, photographs, and posters.

· Present tables, diagrams, charts and figures in the text in their final form. Give each one of them a number and a title. Translate into Hebrew tables, diagrams, charts and figures that have been copied from a foreign-language source. Make sure that they are of high quality and resolution and are comprehensible in a black-and-white format. (The Van Leer Jerusalem Institute reserves the right to decide whether these materials will be printed in color.) Submit on a CD all photographs, art, or other visual materials.

· The author will receive a copy of the edited text for inspection, and after the author’s inspection the text will be prepared for printing. The author will also receive the first galley proofs for inspection. At this stage, no changes may be made in the text or notes, except for corrections of errors. 
· The author will receive one copy of the book upon publication.
2. Style – general

· Distinguish between the three types of dashes:
1. Hyphen:
תל-אביב, חד-משמעי, חברתי-מדיני, אי-שוויון, כלל-אנושי
2. En dash (used, for example, to indicate a range or a relation between opposites). Indicate the dash by means of two consecutive hyphens: 
עמ' 101--110; 1--5 בספטמבר; כביש חיפה--תל אביב; יחסי רופא--חולה  
3. Em dash (used, for example, to amplify or explain):

שני הילדים – ראובן ושמעון – נולדו ביום אחד
· Numbers: Write a range of numbers or dates from right to left:

233--244; 2001--2003
           Write decades in words:
 שנות התשעים
            and centuries in numbers:

המאה ה-20
· Quotations: 
-- In the body of the text, enclose quotations in double quotation marks. If the quotation is longer than three lines, omit the quotation marks, indent the passage (to the left), and skip two lines following it.

-- Do not incorporate passages in other languages into the text. Translate such passages into Hebrew and cite the foreign-language source. If the work has been translated into Hebrew, quote from the Hebrew translation and cite it.  

3. References
A. The short-citation method

· Use the short-citation method for books, articles, master’s thesis, and doctoral dissertations: Each reference item will have a short form consisting of the author’s surname and one or two words from the title of the work (without quotations marks or italics), separated from the surname by a comma and a space. The short citations will appear in the footnotes. An alphabetical list of the short-citation forms will appear at the end of each article. The short-citation forms will follow the usual rules for spelling, even if a word appears differently in the actual title of the book or article. Foreign-language works, too, will have a short-citation form in Hebrew. 
· Citations in the text must match the reference list precisely. That is, each item cited in the text must appear in the reference list, and each item in the reference list must correspond to a citation in the text.
· Items in the reference list:
-- Make sure that references are complete (see examples below).

-- Put in italics the titles of books and journals, in Hebrew and in other languages. 
-- Enclose in double quotation marks the titles of articles, master’s thesis and doctoral dissertations.

· The short-citation form does not apply to items from daily newspapers, Internet sites, archival documents, books of the Bible, literature of the Sages, commentaries, or rabbinical literature. Put full references to these items in the footnotes and do not include them in the reference list.

Examples
Reference in a footnote: 
 1 ליבוביץ, יהדות, עמ' 167.
The item as it appears in the reference list:
ליבוביץ, יהדות = י' ליבוביץ, יהדות, עם יהודי ומדינת ישראל, ירושלים ותל-אביב: שוקן, תשל"ט.
Reference in a footnote:
 1 גינצבורג, היסטוריה, עמ' 43--44.
The item as it appears in the reference list:
גינצבורג, היסטוריה = ק' גינצבורג, היסטוריה, פוליטיקה, הוכחה, ירושלים: החברה ההיסטורית הישראלית, 2003. 
Reference in a footnote:
 בובר, על אהבת הרע.

The item as it appears in the reference list:
 בובר, על אהבת הרע = מ' בובר, "על אהבת הרע", דרכו של מקרא, ירושלים: מוסד ביאליק, תשל"ח.

Reference in a footnote:
 1 פפה, הציונות.
The item as it appears in the reference list:
 פפה, הציונות = א' פפה, "הציונות במבחן התיאוריות של הלאומיות והמתודה ההיסטורית", פ' גינוסר וא' בראלי (עורכים), ציונות: פולמוס בן זמננו, באר-שבע: אוניברסיטת בן-גוריון בנגב, תשנ"ז, עמ' 223--263.

Reference in a footnote:
 1 סבן, המעמד המשפטי.
The item as it appears in the reference list: 
  סבן, המעמד המשפטי = א' סבן, "המעמד המשפטי של מיעוטים במדינות דמוקרטיות שסועות: המיעוט הערבי בישראל והמיעוט דובר הצרפתית בקנדה", עבודת דוקטור, הפקולטה למשפטים, האוניברסיטה העברית בירושלים, 2000.

Reference in a footnote:
 1 בלאמי, ליברליזם.
The item as it appears in the reference list:
בלאמי, ליברליזם R. Bellamy, Liberalism and Modern Society, Cambridge: =
 Cambridge University Press, 2000.
Reference in a footnote: 
1 אלמונד, הקדמה, עמ' 40.
The item as it appears in the reference list:

אלמונד, הקדמה G. A. Almond, “Introduction: A Functional Approach =
 to Comparative Politics,” in G. A. Almond, and J. S. Coleman (eds.), The Politics of the Developing Areas, Princeton, N.J.: Princeton University Press, 1960, pp. 40--42. 

B. References to items not covered by the short-citation method

As stated above, items from daily newspapers, Internet sites, archival documents, books of the Bible, the literature of the Sages, commentaries, and rabbinical literature are to be received full references in footnotes and are not to be included in the reference list.
Letters and archival documents

Follow this order when writing references: author’s name, “Document Title”, date, name of archive, file number. 

דוח רופין אל הלשכה המרכזית של "קרן קיימת" בקלן, 26.8.1912, אצ"מ,  KKL 2 122
"גילוי דעת של הסוכנות היהודית", 29.11.1943, אצ"מ, S25/5547
-- The first time the archive is cited, use its full name and its abbreviated name enclosed in parentheses. 

בית הספרים הלאומי (להלן: בה"ס); הארכיון הציוני המרכזי (להלן: אצ"מ) 
-- In the case of letters, it is not necessary to write “Letter from A to B”, or “From A to B”. It is enough to write “A to B”. 

א' סירקין לש' אביגור, 29.1.1950, ארכיון צה"ל.

-- Note whether it is a telegram or a memo.

Articles from daily newspapers

י' פלס, "שמחת האמונה בערכי היסוד של האנושות", הארץ, 19.11.2003.

Internet site

י' שיינין וי' שגב, "ההשלכות הכלכליות של המבנה הדמוגרפי", הרצאה שנישאה בכנס הרצליה הרביעי, 6.12.2003, 
  www.herzliyaconference.org/_Articles/Articles.asp?CategoryID=158 - 106k

Books of the Bible

List books of the Bible in full. Use letters without quotation marks to indicate the chapter, and numerals to indicate the verse. 
שמואל א ג 3--5.
A reference to several verses in the same chapter:

בראשית ב 1--6, 9.

A reference to several chapters in the same book:

מלכים ב ג; ו.

Literature of the Sages, commentaries, and rabbinical literature
-- Write the titles of works in this category without italics. 

-- In the first reference, follow the internal division (book, chapter, parsha, siman, etc.), and in parentheses put the edition that the author used. Example:

ספר האמונות והדעות, המאמר השני (מהדורת יוסף קאפח, ירושלים תש"ל, עמ' פא).

Second reference to the same work:
ספר האמונות והדעות, המאמר הרביעי, עמ' קעט.
 -- In references to well-known editions it is sufficient to name the edition:
שמות רבה ה, כב (מהדורת שנאן, עמ' 179--180). 
-- It is not necessary to give the name of the edition in references to the Mishna and the Talmud.
Examples
Mishna

(משנה, שם המסכת פרק, משנה): משנה, אבות א, א.

Jerusalem Talmud

(ירושלמי, מסכת, פרק, הלכה [דף ועמ']): ירושלמי, יבמות ד, א (ה ע"ב--ע"ג).    

Babylonian Talmud

(בבלי, שם המסכת דף ועמ'): בבלי, ברכות ב ע"א. 

Maimonides (it is not necessary to write the words “part” or “chapter”):

רמב"ם, הלכות מלכים א, א.
רמב"ם, מורה נבוכים א, נט.
רמב"ם, הפירוש למשנה, שבת ט, יב.

Additional examples

בבא קמא קיג ע"ב
בראשית רבה יז, א (מהדורת תיאודור-אלבק, עמ' 151).

שולחן ערוך, יורה דעה קיג, ט.

פירוש רש"י לבראשית ב 3.

פירוש הרמב"ן לדברים יז 16.

שמות רבה לה, ב.

המאירי, בית הבחירה, מועד קטן כב ע, ב.

_1260254622.bin

