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Presentation and Style of English Books and Articles in the Social Sciences

Guidelines for Authors

1. Regulations 
· E-mail a copy to the Publications Department of the Van Leer Jerusalem Institute: yonar@vanleer.org.il. or mail it to: The Van Leer Jerusalem Institute, Publications Department, P.O.Box 4070, Jerusalem 91040, Israel.

· Attach a title page with the author’s name, address, telephone number, fax number, and e-mail address. Include the author’s academic, professional, or other affiliation.
· Obtain permission from copyright holders where necessary (for example, for the publication of stanzas of a poem, maps, photographs, and posters.

· Present tables, diagrams, charts and figures in the text in their final form. Give each one of them a number and a title. Make sure that they are of high quality and resolution and are comprehensible in a black-and-white format. (The Van Leer Jerusalem Institute reserves the right to decide whether these materials will be printed in color.) Submit on a CD all photographs, art, or other visual materials.

· The author will receive a copy of the edited text for inspection, and after the author’s inspection the text will be prepared for printing. The author will also receive the first galley proofs for inspection. At this stage, no changes may be made in the text or notes, except for corrections of errors. 

· The author will receive one copy of the book upon publication.
2. Style – general 
· Distinguish between the three types of dashes:
1. Hyphen: state-of-the-art (adj.)

2. En dash (used, for example, to indicate a range or a relation between opposites): Indicate the dash by means of two consecutive hyphens: 
            pp. 101--110; Haifa--Tel Aviv Road
3. Em dash (used, for example, to amplify or explain):

He accepted the proposition – that is, he said he would consider accepting it – but his reluctance was obvious.
· Quotations:
-- In the text, enclose quotations in double quotation marks. If the quotation is longer than three lines, omit the quotation marks, indent the passage (to the right), and skip two lines following it.

-- Do not incorporate passages in other languages into the text. Translate such passages into English and cite the source.
3. References
   A. Citations in the text

· In the text, enclose citations of bibliographical items within (round) parentheses. Put citations of more than two references in a footnote. If a page number is cited, it follows the year and is separated from the year by a comma and a space. 
            Shenhav 2004, 54
· If a reference has more than two authors, write only the name of the first author and follow it by et al. 
      Lamont et al. 2002
· The names of all the authors will appear in the reference in the bibliography.
· Write a citation of two items by the same author thus: 
            Young 2002; 2004
· Arrange the items, both in the text and in the footnotes, in chronological order, from earliest to latest. 
            Young 2002; Darling-Hammond 2006
· Use lowercase letters to distinguish between two items by the same author in the same year. 
            Jones 1997a; 1997b 
· References to daily newspapers are identical to those of books and articles, that is, by author and year. 
            Hanegbi 2005
           A reference to an editorial, however, is by newspaper name and year.
           The Jerusalem Post 2005
· References to letters and archival documents appear in full in footnotes. These items are not included in the bibliography at the end of the article.

   B. Bibliography

· The bibliography appears at the end of the article and contains the items cited in it. Make sure that references are complete (see examples below).

· Check that citations in the text match the bibliography precisely. That is, each item cited in the text must appear in the bibliography, and each item in the bibliography must correspond to a citation in the text.
· Arrange the bibliography in alphabetical order. Put various items by the same author in chronological order, from the earliest to the latest. Write the names of books and journals in italics. Enclose in quotation marks the titles of articles and of master’s theses or doctoral dissertations.
· Use lowercase letters to distinguish between items by the same author in the same year. Put the items in chronological order, from the earliest to the latest. 

Hass, A., 2007a. “When Abbas’ PA Tortures Hamas Prisoners,” Haaretz, 12.9.07.
–––, 2007b. “It Depends Who Is Doing the Torturing,” Haaretz, 19.9.07.  

Examples of bibliographical items
Book
Anderson, B., 1983. Imagined Communities: Reflections on the Origin and Spread of Nationalism, London: Verso.
Eriksen, T. H., 1993. Ethnicity and Nationalism: Anthropological Perspectives, London: Pluto Press.
Article in a collection
Mehta, U. S., 1997. “Liberal Strategies of Exclusion,” in F. Cooper and A. L. Stoler (eds.), Tensions of Empire: Colonial Cultures in a Bourgeois World, Berkeley and Los Angeles: University of California Press, pp. 59--86.
Article in a journal
Harrison, S. J., 1999. “Identity as a Scarce Resource,” Social Anthropology 7(3): 239--251. 

Hart, M. B., 1999. “Racial Science, Social Science, and the Politics of Jewish Assimilation,” Isis 90: 268--297.
Daily newspaper
Andrews, E. L., 2007. “Plenty of Warning of Subprime Storm,” International Herald Tribune, 18.12.07. 

Master’s thesis or doctoral dissertation
Meyers, O., 2003. “Israeli Journalists as an Interpretative Community: The Case Study of Haolam Hazeh,” Ph.D. dissertation, University of Pennsylvania. 
Internet site
Burston, B., 2007. “Yom Kippur 2007: Jews Who Hate Reform Jews,” Haaretz Online, 18.10.07, www.haaretz.com/hasen/spages/905215.html
_1260254675.bin

